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After having carefully read and accepted the Terms and Conditions, I/we submit our quotation/s for 

the item/s as follows: 

REQUEST FOR QUOTATION 2021-030 
 

Project:   Supply and Delivery of Regular Office Supplies for Different Offices Use 
 

ABC:      ₱998,880.00 
 

QTY UNIT DESCRIPTION 

Compliance 

to the 

Technical 

specifications 

(Please 

check) 

Offered 

Quotation 

 

Approved 

Budget of the 

Contract 

(ABC) 

   YES NO   

300 pcs BROOM SOFT    42,000.00 

450 pcs BROOM STICK    11,250.00 

90 unit CALCULATOR    34,200.00 

150 box CLIP BACKFOLD 32mm    4,500.00 

150 box CLIP BACKFOLD 50mm    9,000.00 

900 pcs CORRECTION TAPE    18,000.00 

150 pcs CUTTER KNIFE, for general purpose    6,000.00 

150 pcs 
DATA FILE BOX, made of chipboard, with 

closed ends 
   12,750.00 

180 pcs DATA FOLDER, made of chipboard, taglia lock    13,500.00 

15 pcs DATING AND STAMPING MACHINE    7,500.00 

500 Can DISINFECTANT SPRAY, aerosol type    67,500.00 

90 pcs DUST PAN, non rigid plastic    2,700.00 

45 Box ENVELOPE, BROWN, for legal size document    42,750.00 

60 pcs ERASER, FELT, for blackboard/whiteboard    900.00 

90 pcs ERASER, for pencil    900.00 

150 Box FASTENER, metal, non-sharp edges    15,000.00 

150 Pack FOLDER, with tab, white, legal    60,000.00 

540 can INSECTICIDE, aerosol type    78,300.00 

30 Bundle LOOSELEAF COVER, legal    25,500.00 

288 Set MARKER, fluorescent    15,840.00 

600 pcs MARKER, PERMANENT, black, bullet type    9,000.00 

600 pcs MARKER, PERMANENT, blue, bullet type    9,000.00 

600 pcs MARKER, PERMANENT, red, bullet type    9,000.00 

300 pcs MARKER, WHITEBOARD, black    6,000.00 



 

300 pcs MARKER, WHITEBOARD, blue    6,000.00 

300 pcs MARKER, WHITEBOARD, red    6,000.00 

120 pcs MOPHEAD, made of rayon    15,600.00 

180 pad 
NOTE PAD, stick on, 50mm x 76mm (2”x3”) 

min 
   8,100.00 

180 Pad 
NOTE PAD, stick on, 76mm x 76mm (3”x3”) 

min 
   9,900.00 

180 pad NOTE PAD, stick on, 76mm x 100mm (3”x4”)    11,700.00 

300 Box PAPER CLIP, vinyl/plastic coated, 33mm    4,500.00 

300 Box PAPER CLIP, vinyl/plastic coated, 50mm    7,500.00 

300 box PENCIL, lead with eraser    9,000.00 

90 Pcs PUNCHER, paper heavy duty    13,050.00 

300 Bundle RAGS, all cotton    19,500.00 

300 Book RECORD BOOK, 300 pages 214mm x 278mm    25,500.00 

300 Book RECORD BOOK, 500 pages 214mm x 278mm    36,000.00 

150 pcs RULER, plastic 450mm    3,750.00 

150 Pair SCISSORS, 160mm min    7,500.00 

300 pcs SIGN PEN, black    13,500.00 

300 pcs SIGN PEN, blue    13,500.00 

60 pcs STAM PAD, felt    2,400.00 

90 pcs STAPLE REMOVER, plier type    2,700.00 

300 pcs STAPLE WIRE, standard    9,000.00 

90 pcs STAPLER, standard type    16,920.00 

432 roll TAPE, masking 24mm    28,080.00 

320 roll TAPE, masking 48mm    38,400.00 

432 roll TAPE, packaging 48mm    12,960.00 

600 roll TAPE, transparent 24mm    12,000.00 

432 roll TAPE, transparent 48mm    12,960.00 

214 Pack FLASHDRIVE, 16GB    59,920.00 

600 Pack 
TRASHBAG, GPP specs, black, 940mm x 

1016mm 
   87,000.00 

90 roll TWINE, plastic    5,850.00 

TOTAL    999,880.00 

 

 

SIGNATURE OVER PRINTED NAME OF SOLE PROPRIETOR OR REPRESENTATIVE  

TELEPHONE NO: ____________________ 

CELLPHONE NO: ____________________ 

  EMAIL: ____________________________ 


