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OFFICIAL BUSINESS SLIP 
 

A U T H O R I Z A T I O N 
 

   To Whom It May Concern: 
 

           This is to authorize ___________________________ to travel on official business trip to go 
to the following office(s) on _______________________. 
 

OFFICE (Destination)                                                     Telephone Number 

  

Nature of Business: 
   
________________________ 

Signature over printed name                                                                   
                                                                                   Approved by: 

                                                                                    _________________ 

                               MA. LOURDES M. RAZON, M.D. 
                                    OIC, Medical and Dental Division 

*Attached Related Documents 

  TO BE FILLED BY OFFICE DESTINATION 

 

CERTIFICATE OF APPEARANCE 

 
           This is to certify that ____________________  had appeared in this office on  
     ____________________. 
Time of Arrival (Destination) 

 

 

Time of Departure from Destination 

 

                                                                                            ______________________ 

                                                                                          Signature over printed name 
    *Attached Related Documents 
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