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Section IX. Checklist of Technical and Financial

Documents

a.

b.

Notes on the Checklist of Technical and Financial Documents

The prescribed documents in the checklist are mandatory to be submitted in the Bid, but
shall be subject to the following:

GPPB Resolution No. 09-2020 on the efficient procurement measures during a
State of Calamity or other similar issuances that shall allow the use of alternate
documents in lieu of the mandated requirements; or

any subsequent GPPB issuances adjusting the documentary requirements after the
effectivity of the adoption of the PBDs.

The BAC shall be checking the submitted documents of each Bidder against this checklist
to ascertain if they are all present, using a non-discretionary “pass/fail” criterion pursuant
to Section 30 of the 2016 revised IRR of RA No. 9184.
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Checklist of Technical and Financial Documents

I. TECHNICAL COMPONENT ENVELOPE

Class “A” Documents

Legal Documents

[ ] (@) Valid PhilGEPS Registration Certificate (Platinum Membership) (all pages) in

accordance with Section 8.5.2 of the IRR;

Technical Documents

[] (b) Statement of the prospective bidder of all its ongoing government and private

] ©
[] (e

(M
L]
[

] ®

contracts, including contracts awarded but not yet started, if any, whether
similar or not similar in nature and complexity to the contract to be bid; and

Statement of the bidder’s Single Largest Completed Contract (SLCC) similar
to the contract to be bid, except under conditions provided under the rules;
and

Philippine Contractors Accreditation Board (PCAB) License;

or

Special PCAB License in case of Joint Ventures and registration for the type
and cost of the contract to be bid; and

Original copy of Bid Security. If in the form of a Surety Bond, submit also a
certification issued by the Insurance Commission or_original copy of
Notarized Bid Securing Declaration; and

Project Requirements, which shall include the following;
a.  Organizational chart for the contract to be bid;

b. List of contractor’s key personnel (e.g., Project Engineers, and
Foremen), to be assigned to the contract to be bid, with their complete
qualification and experience data;

c.  List of contractor’s major equipment units, which are owned, leased,

and/or under purchase agreements, supported by proof of ownership or

certification of availability of equipment from the equipment
lessor/vendor for the duration of the project, as the case may be;

Site Inspection Report;

Construction Schedule and S-Curve;

Manpower Schedule;

Construction Methodology in narrative form;

Equipment Utilization Schedule; and

Construction Safety and Health Program;

5w moe o

Original duly signed Omnibus Sworn Statement (OSS) and if applicable,
Original Notarized Secretary’s Certificate in case of a corporation,
partnership, or cooperative; or Original Special Power of Attorney of all
members of the joint venture giving full power and authority to its officer to
sign the OSS and do acts to represent the Bidder.

Financial Documents

D (h)
2%

The prospective bidder’s computation of Net Financial Contracting Capacity

(NFCC).
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Class “B” Documents
[] )  If applicable, duly signed joint venture agreement (JVA) in accordance with
RA No. 4566 and its IRR in case the joint venture is already in existence or
duly notarized statements from all the potential joint venture partners stating
that they will enter into and abide by the provisions of the JVA in the instance
that the bid is successful.

II. FINANCIAL COMPONENT ENVELOPE
D' (1) Original of duly signed and accomplished Financial Bid Form; and

QOther documentary requirements under RA No. 9184
[[] (k) Original of duly signed Bid Prices in the Bill of Quantities; and

[[] 1) Duly accomplished Detailed Estimates Form, including a summary sheet
indicating the unit prices of construction materials, labor rates, and equipment
rentals used in coming up with the Bid; and

[] (m) CashFlow Monthly
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STATEMENT OF ONGOING GOVERNMENT & PRIVATE CONTRACTS INCLUDING CONTRACTS C

AWARDED BUT NOT YET STARTED
(Shall be submitted with the Bid)

Business/Company Name:

Business/Company Address:

Name of Contract and a. Owner’s Name Contract Date of Date of Kinds of % of \QLL:ES%S;;?;;?S::E

Amount of Contract b. Address Duration Contract Delivery Goods Accomplishment Brsetis

Planned Actual

Total Cost;

Instructions:

I.  This Statement shall be supported with (whichever is available)
a. Notice of Award and/or Contract.
b. Notice to Proceed singed by the owner.
c. Certificate of Accomplishment signed by the owner or authorized representative.

II.  State ALL ongoing contracts including those awarded but not yet started (government) and private contracts which may be similar to the project being
bidded up to the Opening of Bids of the subject Procurement Project.

II.  If there is no ongoing contract including those awarded but not yet started as of the aforementioned period, state none or equivalent term.
IV.  The total amount of the ongoing and awarded but noy yet started contracts should be consistent with those used in the Net Financial Contracting

Capacity (NFCC).
Note: Failure to submit any documents must be supported by a sworn statement to the effect that such required documents are not available for that particular

project.
k)
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STATEMENT OF SINGLE LARGEST COMPLETED CONTRACT (SLCC) SIMILAR TO THE CONTRACTQ—

TO BE BID
(Shall be submitted with the Bid)

Business/Company Name:

Business/Company Address:

_ . End-user’s
a. Date of the Contract | a. Contract Duration . Amount of .
Name of Contract b. Date Started b. Address Iéi)lz)cilssosfol d Completed c[l)ee}tie at Qcceptzgcil Official
c. Date of Completion c. Telephone Nos Contracts very i s

Invoice Issued

Name and Signature of Authorized Representative:

Date:

Instructions:
1. Cut-off date as of:
a. Deadline for Submission is on October 06, 2023 at 9:45 A M.
2. Largest Contracts to be submitted must be a part if the list.
3. Inthe column under “Date”, indicate the dates of delivery/End-user’s Acceptance and Official Receipt.
4. “Name of Contracts”, indicate here the Nature/Scope of the Contract for the Procuring Entity to determine the relevance if the entry with the Procurement

at hand.
T
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BID SECURING DECLARATION FORM

[shall be submitted with the Bid if bidder opts to provide this form of bid security pursuant to

GPPB Resolution No. 16-2020 dated 16 September 2020]

REPUBLIC OF THE PHILIPPINES)
CITY OF ) S.S.

BID SECURING DECLARATION
Project Identification No.: [Insert number]

To: [Insert name and address of the Procuring Entity]

I/We, the undersigned, declare that:

1

I/We understand that, according to your conditions, bids must be supported by a Bid
Security, which may be in the form of a Bid Securing Declaration.

I/We accept that: (a) I/'we will be automatically disqualified from bidding for any
procurement contract with any procuring entity for a period of two (2) years upon receipt
of your Blacklisting Order; and, (b) I/we will pay the applicable fine provided under
Section 6 of the Guidelines on the Use of Bid Securing Declaration, within fifteen (15)
days from receipt of the written demand by the procuring entity for the commission of
acts resulting to the enforcement of the bid securing declaration under Sections 23.1(b),
34.2,40.1 and 69.1, except 69.1(f),of the IRR of RA No. 9184; without prejudice to other
legal action the government may undertake.

I[/We understand that this Bid Securing Declaration shall cease to be valid on the
following circumstances:

a. Upon expiration of the bid validity period, or any extension thereof pursuant to your
request;

b. I am/we are declared ineligible or post-disqualified upon receipt of your notice to
such effect, and (i) I/we failed to timely file a request for reconsideration or (ii) I/we
filed a waiver to avail of said right; and

c. lam/we are declared the bidder with the Lowest Calculated Responsive Bid, and I/we
have furnished the performance security and signed the Contract.

IN WITNESS WHEREOQOF, I/We have hereunto set my/our hand/s this day of /month]
[year] at [place of execution].

[Insert NAME OF BIDDER OR ITS AUTHORIZED
REPRESENTATIVE]

[Insert signatory’s legal capacity]

Affiant

[Jurat]

[Format shall be based on the latest Rules on Notarial Practice]
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List of Contractor’s Key Personnel Proposed to be

Assigned to the Contract

[shall be submitted with the Technical Component Envelope of the Bid]

Project: REPAIR OF PROPERTY MANAGEMENT SECTION STORAGE AREA

Business/Company Name:

Business/Company Address:

Project Engineer
(3 years)

Foreman
(S year)

Name

Address

Date of Birth

Employed since

Experience

Previous Employment

Education

OO [N [ [ [ 1 | =

PRC License with
PTR (Updated)

Cost of Biggest
Project Handled

10. Years of Experience

in the Proposed
Position

S

Designation:

ubmitted by:

(Printed Name & Signature)

Date:

Note:
1. A signed written commitment to work for the project once awarded the contract must be
duly accomplished by the Key Personnel; and _
2. The attached list must be supported by the corresponding resumes of the aforesaid Key
Personnel as well as a photocopy of the Updated PRC License of the (Professional) with

PTR of Personnel.
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List of Equipment, Owned or Leased and/or under

Purchase Agreements, Pledge to the Proposed Contract
[shall be submitted with the Technical Component Envelope of the Bid]

Project: REPAIR OF PROPERTY MANAGEMENT SECTION STORAGE AREA
Business/Company Name:

Business/Company Address:

Capacity/ Motor Proof of
- Model/ Plate | No./ . s Ownership
Description Performance/ Location | Condition
Year by No. Body / Lessor or
Size
No. Vendor
A. Owned
1.
i,
iii
B. Leased
i,
1i.
1.
C. Under
Purchase
Agreements
1.
1i.
11,

List of minimum equipment required for the project

Submitted by:

(Printed Name & Signature)

Designation:
Date:

Note: The minimum equipment pledge for the contract to be bid must be supported by a proof
of ownership or a certification of availability from the lessor/vendor for those leased, and/or
under purchase agreements for the duration of the project.
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Omnibus Sworn Statement (Revised)
[shall be submitted with the Bid pursuant to GPPB Resolution No. 16-2020 dated 16 September 2020]

REPUBLIC OF THE PHILIPPINES )
CITY/MUNICIPALITY OF ) S.S.

AFFIDAVIT

I, [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address of Affiant],
after having been duly sworn in accordance with law, do hereby depose and state that:

2

[Select one, delete the other: |

[If a sole proprietorship:] 1 am the sole proprietor or authorized representative of [Name of
Bidder] with office address at [address of Bidder];

[If a partnership, corporation, cooperative, or joint venture:] 1 am the duly authorized and
designated representative of [Name of Bidder] with office address at [address of BidderT;

[Select one, delete the other: ]

[If a sole proprietorship:] As the owner and sole proprietor, or authorized representative of
[Name of Bidder], I have full power and authority to do, execute and perform any and all acts
necessary to participate, submit the bid, and to sign and execute the ensuing contract for [Name of
the Project] of the [Name of the Procuring Entity], as shown in the attached duly notarized
Special Power of Attorney;

[If a partnership, corporation, cooperative, or joint venture:] 1 am granted full power and
authority to do, execute and perform any and all acts necessary to participate, submit the bid, and
to sign and execute the ensuing contract for [Name of the Project] of the [Name of the Procuring
Entity], as shown in the attached [state title of attached document showing proof of authorization
(e.g., duly notarized Secretary’s Certificate, Board/Partnership Resolution, or Special Power of
Attorney, whichever is applicable:)];

[Name of Bidder} is not “blacklisted” or barred from bidding by the Government of the
Philippines or any of its agencies, offices, corporations, or Local Government Units, foreign
government/foreign or international financing institution whose blacklisting rules have been
recognized by the Government Procurement Policy Board, by itself or by relation, membership,
association, affiliation, or controlling interest with another blacklisted person or entity as

defined and provided for in the Uniform Guidelines on Blacklisting;

Each of the documents submitted in satisfaction of the bidding requirements is an authentic copy
of the original, complete, and all statements and information provided therein are true and correct;

[Name of Bidder] is authorizing the Head of the Procuring Entity or its duly authorized
representative(s) to verify all the documents submitted;

[Select one, delete the rest: |

[1If a sole proprietorship:] The owner or sole proprietor is not related to the Head of the
Procuring Entity, Procurement Agent if engaged, members of the Bids and Awards
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Committee (BAC), the Technical Working Group, and the BAC Secretariat, the head of the
Project Management Office or the end-user unit, and the project consultants by consanguinity
or affinity up to the third civil degree;

[If a partnership or cooperative: | None of the officers and members of [Name of Bidder] is
related to the Head of the Procuring Entity, Procurement Agent if engaged, members of the
Bids and Awards Committee (BAC), the Technical Working Group, and the BAC Secretariat,
the head of the Project Management Office or the end-user unit, and the project consultants
by consanguinity or affinity up to the third civil degree;

[If a corporation or joint venture:] None of the officers, directors, and controlling
stockholders of [Name of Bidder] is related to the Head of the Procuring Entity, Procurement
Agent if engaged, members of the Bids and Awards Committee (BAC), the Technical
Working Group, and the BAC Secretariat, the head of the Project Management Office or the
end-user unit, and the project consultants by consanguinity or affinity up to the third civil
degree;

7. [Name of Bidder[ complies with existing labor laws and standards; and

8. [Name of Bidder] is aware of and has undertaken the responsibilities as a Bidder in
compliance with the Philippine Bidding Documents, which includes:

a. Carefully examining all of the Bidding Documents;

b. Acknowledging all conditions, local or otherwise, affecting the implementation of the
Contract;

¢. Making an estimate of the facilities available and needed for the contract to be bid, if
any; and

d. Inquiring or securing Supplemental/Bid Bulletin(s) issued for the /Name of the Project].

9. [Name of Bidder] did not give or pay directly or indirectly, any commission, amount, fee, or
any form of consideration, pecuniary or otherwise, to any person or official, personnel or
representative of the government in relation to any procurement project or activity.

10. In_case advance payment was made or given, failure to perform or deliver any of the
obligations and undertakings in the contract shall be sufficient grounds to constitute
criminal liability for Swindling (Estafa) or the commission of fraud with unfaithfulness
or abuse of confidence through misappropriating or converting any payment received
by a person or entity under an obligation involving the duty to deliver certain goods or
services, to the prejudice of the public and the government of the Philippines pursuant

to Article 315 of Act No. 3815 s. 1930, as amended, or the Revised Penal Code.

IN WITNESS WHEREOF, I have hereunto set my hand this  day of
Philippines.

_, 20  at

[Insert NAME OF BIDDER OR ITS AUTHORIZED
REPRESENTATIVE]

[Insert signatory’s legal capacity]
Affiant

[Jurat]

[Format shall be based on the latest Rules on Notarial Practice]
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COMPUTATION OF NET FINANCIAL
CONTRACTING CAPACITY

Summary of the Supplier’s/Distributor Manufacturer’s assets and liabilities on
the basis of the income tax return and audited financial statement, stamped
“RECEIVED” by the Bureau of Internal Revenue or BIR authorized collecting
agent, for the immediately preceding year.

Year 20

Total Assets

Current Assets

Total Liabilities

Current Liabilities

New Worth (1-3)

NN | (Wb —

Net Working Capital

The Net Financial Contracting Capacity (NFCC) based on the above data is
computed as follows:

NFCC =K (Current Assets — Current Liabilities) minus value of all outstanding
or uncompleted portions of the projects under ongoing contracts, including
awarded contracts yet to be started coinciding with the contract to be bid.
Where:

K=15

NFCC = PhP

Attached are certified true copies of the Audited Financial Statements stamped
“RECEIVED” by the BIR for the years and , including the
Auditor’s/Accountant’s Certificate.

Date:

Submitted by:

Authorized Signature

Name & Title of Authorized Signatory
Name of Bidder-Agency

Bidder’s Address

Contact Number
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Bid Form for the Procurement of Infrastructure Projects

[shall be submitted with the Bid]

BID FORM

Date :
Project Identification No. :

To: [name and address of Procuring Entity]

Having examined the Philippine Bidding Documents (PBDs) including the
Supplemental or Bid Bulletin Numbers /insert numbers], the receipt of which is hereby duly
acknowledged, we, the undersigned, declare that:

a.

We have no reservation to the PBDs, including the Supplemental or Bid Bulletins,
for the Procurement Project: /insert name of contract];

We offer to execute the Works for this Contract in accordance with the PBDs;

The total price of our Bid in words and figures, excluding any discounts offered
below is: /insert information],

The discounts offered and the methodology for their application are: [inser
information],

The total bid price includes the cost of all taxes, such as, but not limited to:
[specify the applicable taxes, e.g. (i) value added tax (VAT), (ii) income tax, (iii)
local taxes, and (iv) other fiscal levies and duties], which are itemized herein and
reflected in the detailed estimates,

Our Bid shall be valid within the a period stated in the PBDs, and it shall remain
binding upon us at any time before the expiration of that period;

If our Bid is accepted, we comimiit to obtain a Performance Security in the aniourit
of  [insert percentage amount] percent of the Contract Price for the due
performance of the Contract, or a Performance Securing Declaration in lieu of the
the allowable forms of Performance Security, subject to the terms and conditions
of issued GPPB guidelines? for this purpose;

We are not participating, as Bidders, in more than one Bid in this bidding process,
other than alternative offers in accordance with the Bidding Documents;

We understand that this Bid, together with your written acceptance thereof
included in your notification of award, shall constitute a binding contract between
us, until a formal Contract is prepared and executed; and

2 currently based on GPPB Resolution No. 09-2020
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Name:

We understand that you are not bound to accept the Lowest Calculated Bid or any
other Bid that you may receive.

We likewise certify/confirm that the undersigned, is the duly authorized
representative of the bidder, and granted full power and authority to do, execute
and perform any and all acts necessary to participate, submit the bid, and to sign
and execute the ensuing contract for the [Name of Project] of the [Name of the
Procuring Entity /.

We acknowledge that failure to sign each and every page of this Bid Form,
including the Bill of Quantities, shall be a ground for the rejection of our bid.

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Date:
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Contract Agreement Form for the
Procurement of Infrastructure Projects (Revised)

[not required to be submitted with the Bid, but it shall be submitted within ten (10) days after receiving the
Noftice of Award]

CONTRACT AGREEMENT

THIS AGREEMENT, made this /insert date] day of [insert month], [insert year]
between /name and address of PROCURING ENTITY] (hereinafter called the “Entity”) and
[name and address of Contractor| (hereinafter called the “Contractor™).

WHEREAS, the Entity is desirous that the Contractor execute [name and
identification number of contract] (hereinafter called “the Works™) and the Entity has
accepted the Bid for [contract price in words and figures in specified currency] by the
Contractor for the execution and completion of such Works and the remedying of any defects
therein.

NOW THIS AGREEMENT WITNESSETH AS FOLLOWS:

1. In this Agreement, words and expressions shall have the same meanings as are
respectively assigned fo them in the Conditions of Contract hereinafter referred
to.

2. The following documents as required by the 2016 revised Implementing Rules
and Regulations of Republic Act No. 9184 shall be deemed to form and be read
and construed as part of this Agreement, viz.:

a. Philippine Bidding Documents (PBDs);
1. Drawings/Plans;
1. Specifications;
1. Bill of Quantities;
tv.  General and Special Conditions of Contract;
v.  Supplemental or Bid Bulletins, if any;

b. Winning bidder’s bid, including the Eligibility requirements, Technical and
Financial Proposals, and all other documents or statements submitted;

Bid form, including all the documents/statements contained in the Bidder’s
bidding envelopes, as annexes, and all other documents submitted (e.g., Bidder’s
response to request for clarifications on the bid), including corrections to the bid,
if any, resulting from the Procuring Entity’s bid evaluation;

c. Performance Security;
d. Notice of Award of Contract and the Bidder’s conforme thereto; and

e. Other contract documents that may be required by existing laws and/or the
Procuring Entity concerned in the PBDs. Winning bidder agrees that

additional contract documents or_information prescribed by the GPPB
that are subsequently required for submission after the contract

execution, such as the Notice to Proceed, Variation Orders, and
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Warranty Security, shall likewise form part of the Contract.
3. In consideration for the sum of [fotal contract price in words and figures| or such
other sums as may be ascertained, [Named of the bidder] agrees to [state the
object of the contract| in accordance with his/her/its Bid.

4. The [Name of the procuring entity] agrees to pay the above-mentioned sum in
accordance with the terms of the Bidding.

IN WITNESS whereof the parties thereto have caused this Agreement to be executed
the day and year first before written.

[Insert Name and Signature] [Insert Name and Signature]
[Insert Signatory’s Legal Capacity] [Insert Signatory’s Legal Capacity]
| for:
for: [Insert Name of Supplier]

[Insert Procuring Entity]

Acknowledgment

[Format shall be based on the latest Rules on Notarial Practice]
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Performance Securing Declaration (Revised)
[if used as an alternative performance security but it is not required to be submitted with the Bid, as it shall
be submitted within ten (10) days after receiving the Notice of Award]

REPUBLIC OF THE PHILIPPINES)
CITY OF ) S.S.

PERFORMANCE SECURING DECLARATION

Invitation to Bid: [Insert Reference Number indicated in the Bidding Documents]
To: [Insert name and address of the Procuring Entity]

[/We, the undersigned, declare that:

1. I/We understand that, according to your conditions, to guarantee the faithful performance
by the supplier/distributor/manufacturer/contractor/consultant of its obligations under the
Contract, I/we shall submit a Performance Securing Declaration within a maximum
period of ten (10) calendar days from the receipt of the Notice of Award prior to the
signing of the Contract.

2. I/We accept that: I/we will be automatically disqualified from bidding for any
procurement contract with any procuring entity for a period of one (1) year for the first
offense, or two (2) years for the second offense, upon receipt of your Blacklisting Order
if I/We have violated my/our obligations under the Contract;

3. I/We understand that this Performance Securing Declaration shall cease to be valid upon:

a. issuance by the Procuring Entity of the Certificate of Final Acceptance, subject to the
following conditions:
i.  Procuring Entity has no claims filed against the contract awardee;
ii. It has no claims for labor and materials filed against the contractor; and
iii.  Other terms of the contract; or

b. replacement by the winning bidder of the submitted PSD with a performance security
in any of the prescribed forms under Section 39.2 of the 2016 revised IRR of RA No.
9184 as required by the end-user.

IN WITNESS WHEREOF, I/We have hereunto set my/our hand/s this day of [month]
[vear] at [place of execution].

[Insert NAME OF BIDDER OR ITS
AUTHORIZED REPRESENTATIVE]

[Insert signatory’s legal capacity]
Affiant
[Jurat]

[Format shall be based on the latest Rules on Notarial Practice]
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